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	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.1.      School and Community Relations   
	Adopted:  August 20, 2003
Last Review: 
September, 2011



When a School Board accepts the responsibility providing the best possible educational opportunities for young people, it also commits itself to an operation that guarantees a system of open communication with its citizenry.  It is, therefore, the belief of the members of the Pendleton County Board of Education that: 

· The public schools belong to the people who create them by consent and support them by taxation;

· The school can only be as strong as the informed and knowledgeable support of the citizenry and the school staff; and 

· This support must be based on the knowledge of, understanding about, and participation in the aims and efforts of the school system. 

We, therefore, affirm as the policy and goals of the Board of Education to:

· Keep the staffs and citizens of the school system regularly and accurately informed through appropriate means of communication;

· To solicit the advice and counsel of staffs, students, parents, and citizens on the basic issues through appropriate channels;

· To charge the administrative, instructional and operational staffs of the system, as well as ourselves, with the duty to carry out this policy as an integral part of regular activities and responsibilities;

· To cooperate with the news media, as the primary purveyors of public information, recognizing their rights and responsibility to publish information;  

· To develop, implement and maintain an organized and continuing program of improved communication between the Central Office and its employees and the public; and 

· Board members and staff shall make themselves available to carry out any communicative assignment that will serve the best interest of the Pendleton County Schools. 

(SBP 2510)

Home
(P)
R.1.1.  
School District Report Card

 TC \l3 "R.1.1.  School District Report Card.
For the purpose of providing information to the parents of public school children and the general public on the quality of education in the public schools which is uniform and comparable between schools the Board shall prepare report cards which report on the conditions of education in each of the public schools in the County.   The school report cards shall include:

· The following indicators of student performance at the school in comparison with the County, State, Regional and National student performance, as applicable: school attendance rates; the percent of students not promoted to the next grade; the graduation rate; and student mobility (turnover shown as a percent of transfers out and a percent of transfers in).

· The following indicators of school performance in comparison with the aggregate of all other schools in the County and State, as applicable:   average class size; percent of enrollments in courses in high school mathematics, science, English and social studies; amount of time per day devoted to mathematics, science, English and social studies at the middle, junior high and high school grade levels; percent of enrollments in college preparatory, general education and vocational education; pupil teacher ratio; number of exceptions to pupil-teacher ratio requested by the Board and the number of exceptions granted;  the number of split-grade classrooms;  pupil-administrator ratio;  operating expenditure per pupil;  county expenditure by fund in graphic display;  and the average degree classification and years of experience of the administrators and teachers at the school.

· The Board shall annually determine the number of administrators, classroom teachers and service personnel employed that exceeds the number of allowed by the public school support plan and determine the amount of salary supplements that would be available per state authorized employee if all expenditures for the excess employees were converted to annual salaries for state authorized administrators, classroom teachers and service personnel within the County.  The information shall be published annually in each school report card.

· The names of the members of the local school improvement council and the names of the business partners of the school.

· The District report card shall include the data for each school for each separately listed applicable indicator and the aggregate of the data for all schools, as applicable in the County for each indicator.

· The report cards shall be prepared using actual local school, county, state, regional, and national data indicating the present performance of the school and shall also include state norms and the upcoming year's targets for the school and Board.

· The names of the members of the Board, the dates upon which their terms expire and whether they have attended an orientation program for new members approved by the State Board and conducted by the West Virginia School Boards Association and other school board member training programs.  Current law also requires the publishing of the number of hours of training each board member receives during the school term.

· The names of the Superintendent and every Assistant and Associate Superintendent and any training programs related to their area of school administration that they have attended.


The report cards shall be presented at a regular school board meeting, and shall be made available to a newspaper of general circulation serving the District.  The school report cards shall be mailed directly to the parent or parents of any child enrolled in that school.  In addition, the Board shall submit the completed report cards to the State Board, which shall make copies available to any person requesting them.


The report cards shall be completed and disseminated prior to January 1, annually.  They shall be based upon information for the current school year, or for the most recent school year for which the information is available, in which case the year shall be clearly footnoted.  

(WVC §18-2E-4; §18-2-5; SBP 7300)  

Home



Amended/Revised:
January 12, 2010

	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.2.      Public Information Program    
	Adopted:  August 20, 2003
Last Review: 
September, 2011


 TC \l2 "R.2.  Public Information Program 

The goal of the school-community program of the Pendleton County School System shall be to stimulate people to learn more about the schools so that they can participate more intelligently in the solution of educational problems. 


Every individual, whether he/she be a Board member, an administrator, a teacher, a custodian, a school maintenance or service worker, or a clerical employee, shall at all times make every effort to promote rapport with the lay citizens of Pendleton County in order to facilitate the achievement of the goal described in the foregoing paragraph.  In an effort to coordinate and conform to general policies, 

all printed materials pertaining to Pendleton County Schools must be submitted for approval to the Superintendent before its distribution.  All news releases affecting a school attendance area shall be cleared through the building principal.  

(P)
R.2.1.
Parent Involvement in Education

 TC \l3 "R.2.1.  Parent involvement in education.
The West Virginia Board of Education and the Pendleton County Board of Education believe that parent involvement at early childhood, middle and adolescent levels is absolutely fundamental to a healthy system of public education.  Strong partnerships between homes and schools are needed if quality education is to be provided to all children.  Parents and teachers, by fostering a sense of cooperative responsibility, can reinforce each other's efforts.  As their children's first and most enduring teachers, parents can complement their children's school learning and behavior by serving as collaborators in the educational process.   The resulting home-school partnership can have positive effects on parent, teacher and student attitudes, classroom instruction, and on student achievement.  

(P)
R.2.2.  
Superintendent TC \l3 "R.2.3.  Citizens advisory committees to the Superintendent Citizen Advisory Committees 


The Superintendent shall have the latitude to utilize citizen advisory committees to provide community input on matters of public interest as deemed appropriate by the Superintendent or by the Central Office staff with the approval of the Superintendent.  


The Superintendent shall inform the Board of the establishment of any such committee and shall describe its proposed functions, size, and term of service, membership composition, and relationship to members of the professional staff.   After the committee has been established, the Superintendent shall send to the Board a list of its members.  Periodic reports to the Board shall note any changes in these proposed arrangements, any changes in membership, and an account of the work of the committee.  

Home

Amended/Revised:

	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.3.      Staff Participation in Community Activities
	Adopted:  August 20, 2003
Last Review: 
September, 2011



There should be a high degree of integration of school and community activities; hence the Central Office staff and school principals, as leaders of the schools, need to be active and leading members of school and community organizations.  Through dynamic leadership, many avenues may be opened for building community support.  The school and community should not be considered separate and apart, but as working as a unified whole in the educative process. 


It is the policy of the Board to encourage staff members to be involved in community activities and inform the public of the schools' program and problems. 

Home
Amended/Revised:

	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.4.      Community Use of School Facilities
	Adopted:  August 20, 2003
Last Review: 
September, 2011


Rural counties such as Pendleton are in a unique situation because the school facilities are often looked upon as an extension of the greater communities they serve.  In fact, WVC §18-5-19 states the following:

“County board shall have authority to provide for free, comfortable and convenient use of any school property to promote and facilitate frequent meetings and associations of the people for discussion, study recreation and other community activities.”

Therefore, the Pendleton County Board of Education encourages community use of school facilities within the legal framework which regulates the use of school facilities by outside groups.  

The Board views this as a school-community partnership in which the participants will work together to assure that all indoor and outdoor school facilities will be treated with respect and maintained in a fashion that fosters pride in each of our school communities.  To that end, the Board pledges to use its available human and material resources to preserve the good working order of its facilities and equipment.  Specifically, the Board will assume the following responsibilities at each site:

· School principals will be in charge of receiving requests in their school; 

· Rules and regulations for the use of facilities will be available in each school;

· Litter control will be a priority.  The Board will provide sufficient trash containers at each indoor and outdoor site;

· Both outdoor and indoor trash containers will be emptied on a regular basis;

· School principals, head custodians, or their designee, will frequently inspect all facilities and equipment for damage or malfunctions during their employment terms.  Inspections during week-ends, holidays, summer break, etc…will be performed by designated staff.

· School principals will submit work orders for repairs as appropriate; and

· The Board will provide supervisory and/or custodial services as deemed necessary by the principal.  The cost of these services will be billed to the user.

In return, the Board requires that community groups wishing to use school facilities to sign an agreement form in which they pledge to assume full responsibility for their actions and to comply with the following guidelines:

· Each group will identify one person who will be in charge and who will be responsible for completing the necessary forms;

· The group (especially the person in charge) acknowledges that the facilities and equipment must be left in the same condition as it found them;

· The group must pay for any damage caused by out-of-the-ordinary use of the facilities and equipment by participants or spectators;

· All litter, clothing, etc. associated with the activity must be removed.  Failure to do so will lead to the school system charging for custodial staff to accomplish the task;

· All groups agree to schedule their activities in a manner that does not interfere with the routine cleaning and maintenance of the facility;

· Absolutely no alcohol, drugs, or tobacco usage anywhere on school property.  ZERO TOLERANCE!  All violations will be reported to law enforcement; and

· Pets will not be allowed in the building.

· Repeated failure to comply with the above conditions will lead to denial of the use of school facilities;

· All community groups using Pendleton County School facilities acknowledge that the Board is not legally responsible for the wellbeing of the participants in the activities for which the facility is scheduled.   The groups and their leaders accept full responsibility and release the Board.

· All groups will be expected to pay a user fee and surety deposit, unless user fee is waived pursuant to R 4.4.  The surety deposit will be refunded upon satisfactory inspection of the area used.  If area is left in an unacceptable manner, the deposit will be forfeited and future use by participants may be denied.  It is understood that damages exceeded the surety deposit will be billed to the sponsoring organization.

· Adult groups making application to use athletic and recreational facilities for tournament play (i.e. summer softball league, basketball open gym) shall observe the following guidelines:

· The person in charge of organizing the event shall complete an application form acknowledging he/she has read the Board’s policy and agrees to accept responsibility for enforcing the terms of the policy by signing the application form.

· The organization sponsoring the event shall make a deposit (see chart at end of policy) with County Business Office for facility they wish to use prior to the event as a surety against damages that may be inflicted upon the facility during the event.  It is understood that damages that exceed the surety deposit will be billed to the sponsoring organization and the future use of said facility may be denied.

· As stated elsewhere in this policy zero tolerance rules will apply regarding the use or possession of alcoholic beverages, illegal drugs and tobacco products before, during, and after the event.  All violations will be reported to law enforcement.

· As stated elsewhere in this policy, school groups and approved community youth groups shall be given priority over adult groups when a scheduling conflict arises

· All groups agree to provide liability insurance as required by R 4.5. 
The Superintendent shall have authority to enforce all policies pertaining to buildings and grounds use, and he/she may delegate this authority to school principals to schedule certain events for their buildings.  Generally speaking, the facilities which will be available for community use will be those which are suitable for recreational activities and large group meetings.  

 (WVC §18-5-1a, §18-5-19, §18-5-19d, §29-12-5, §29-12-5a) (See also footnotes to §18-5-19)
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R.4.1.
Processing Requests for Community use of School Facilities

Organizations desiring to use school facilities shall complete an "Application for Buildings and Grounds Use".  All applications are to be secured from and returned to the school principal.  In all cases, the principal shall keep one copy on file, one copy shall be forwarded to the Superintendent, and one copy returned to the organization or group.  The Superintendent or his/her designee shall have the sole authority for granting or denying each request.  

All requests must be submitted to the principal at least two weeks in advance of the date of the activity.  Groups which may be granted permission to use certain school facilities over an extended period of (i.e. little league baseball, youth football, etc.) will only be required to submit one request for a specified period of time.

Requests to use school facilities during the summer months must be submitted to the school principal by May 31 of each year.  In the event that an unusual and unexpected circumstance arises within the community requiring the need to use school facilities, the Superintendent’s Office shall be the contact.

Principal decisions concerning facilities use may be appealed to the Superintendent.  Decisions made by the Superintendent may be appealed to the Board. 

Home
(P)
R.4.2.
Activities for Which School Facilities may be Authorized


While the Board fully supports the appropriate use of school facilities for community activities it does establish the following priorities for the use of school facilities:

· The requirements of the school program for children and adults shall receive prior consideration in the assignment of school facilities;

· School facilities shall be made available on an as-needed basis in time of emergency when requested by authorized emergency personnel and approved by the Superintendent or administrative designee. 

· School related educational organizations, such as Parent-Teacher Association/Organization units, shall be given priority over non-educationally related school organizations; 

· Any school-related organization shall be given priority over non-school related organizations; and 

· Approved youth groups shall be given consideration over adult groups.

Meetings:

Public meetings or meetings of community organizations may be held in school buildings or on school grounds if properly scheduled by the principal of the school and such activity is not considered damaging to the building, grounds, or public image of the schools. 

Religious use:

 
The Board of Education of Pendleton County wishes to cooperate with religious organizations where a definite need can be shown in respect to use of school buildings.  

· Pendleton County school buildings and grounds shall be made available for periodic religious use only when such established religious organizations shall, through disaster, lose of existing facilities, or are in the process of remodeling or repairing its facility rendering it unusable.  A charge sufficient to cover the increased cost to the Board shall be made. 

· The use of said facilities may not conflict with the regular operations of the schools and that such use shall be for a reasonable length of time, throughout which efforts to repair or replace the pre-existing facilities must be in evidence. 

· Permission to use guidelines will be followed by first completing a building usage form at the school level.  The superintendent or designee will sign-off, granting permission.
Home
(P)
R.4.3.
Activities for Which School Facilities may not be Authorized

Commercial or private use:  

 
The Board of Education shall not permit the use of any school for commercial ventures, or business for profit.  In general, groups outside the school community (county) will not be permitted to use school facilities.  In lieu of R.4.3 any use not herein before defined shall be approved by the Board of Education prior to said use.

Hazardous activities:

 
No school organization or other organization or group may sponsor any activity that may be of more than normal hazard to persons or property, and in case of doubt about the hazard, the Board shall make the final decision. 

Incompatible activities:

 
Gambling of any sort or the use of alcoholic beverages on school property is not allowed. 

Home
(P)
R.4.4.
Usage Fees for use of Facilities 


It is not the Board’s intent to establish a Usage Fee Schedule that becomes a profit making arrangement for the school system.  Rather the Usage Fee Schedule reflects the cost for utilities and the necessary use of school personnel to accommodate the needs of community groups which will provide funds to assist the Board in maintaining its facilities in good working condition.  The Usage Fee Schedule shall include a usage rate and refundable deposit (if facility left in acceptable condition) for the use of school facilities.  All fees must be paid in advance.  No new approval for usage will be issued to an applicant until any past delinquencies are satisfied.


The usage rate for use of the facility will be the same for all groups; however, the Superintendent may waive the hourly rate for youth groups (i.e. little league baseball, youth football, etc.).  The Superintendent may also waive the usage fee for recognized and documented non-profit groups within the Pendleton County community (i.e. fire departments, emergency response squads, city agencies, health department, etc.), Documentation of non-profit status may include official documents from federal, state and local governmental agencies authorized to bestow non-profit status upon a group or organization.   However, groups for which the usage fees has been waived will be required to pay any additional personnel costs the Board may incur and the waiving of the usage fee still requires the payment of a surety deposit against possible damage to school facilities.


School related groups such as the PTO and the Local School Improvement council shall be exempt from usage fees.  

USAGE FEES
	Deposit 
	$75.00 

	Up to 2 Hours
	$30.00 

	Half Day (up to 4 Hours)
	$50.00

	Full Day
	$100.00

	Week-end - 2 days
	$150.00

	Week-end – 3 days
	$200.00

	More than 3 days
	$75.00 per day

	Ball fields
	Additional $50.00 night for lights - per calendar day 


The Board recognizes that some community groups such as the softball leagues have the capacity to make significant contributions to the upkeep and safety of certain recreational facilities located on school system property.  In the spirit of community cooperation, the Board has authorized the Superintendent to receive offers of in-kind payments from community organizations in lieu of a Usage Fee.  Such in-kind payments may include but are not limited to: payment of utility bills, assistance in maintaining the fields, mowing grass, etc.  All requests for in-kind payments shall be made in writing to the Superintendent who shall have the final word as to what degree of the Usage fee may be waived based upon the nature of the benefits received from the group submitting the request.

A community organization may be granted permission to use a school building for events for which an admission fee is charged under these conditions:

· The net proceeds will be used to help promote a group or community effort; and

· The activity must not conflict with any policy stated in this manual or any rule or regulation of the Pendleton County Schools.

When admission is charged, an itemized report of the gross receipts, net receipts, taxes and necessary expenses shall be furnished to the Superintendent of Schools and the principal of the school in which the activity was held.  School organizations shall file a report with the principal only. 

Home
 (P)
R.4.5.
Liability insurance for activities

The Board of Risk and Insurance Management and WVC §18-5-19d require the Board of Education to protect itself from unnecessary risk when allowing community use of its facilities.  Generally speaking, there are two types of activities that may be scheduled for which requests will be received:

· Very basic recreational activities and community meetings.  Basic recreational activities refer to things such as occasional use of gyms for evening sports activities, walking on the track, youth team sports and other similar activities.  Activities of this type present a low risk of accidental injury and would not require liability insurance.

· On occasion the school principal will receive a request to allow a high-risk activity on the school site (i.e. donkey basketball, alumni football game, etc.).  Activities of this type will require liability insurance coverage.  


In the event a principal receives what he/she perceives to be a high-risk request it shall be presented to the Superintendent who will make the final decision.  It is fundamental to this process that all principals review each request carefully and seek advice from the Superintendent as appropriate.

The person, organization, or association requesting to use a school facility for a high-risk activity shall file a liability insurance policy in the name of the Pendleton County Board of Education in the amount of one million dollars ($1,000,000) with the Superintendent.  The policy shall cover the Board/District with general comprehensive liability coverage of any claim, demand, action, suit or judgment by reason of alleged negligence or other acts resulting in bodily injury or property damage to any person arising out of the use of school property for a community activity.  

· The required insurance may be purchased privately or it may be purchased pursuant to §18-5-19d through the State Board of Risk and Insurance Management.

· As used in these procedures, “organization or association” is defined as a non-profit, tax-exempt, benevolent, educational, philanthropic, humane, patriotic, civic, charitable, incorporated or unincorporated association or organization or a rescue unit or other similar volunteer community service organization or association.  The definition does not include associations or organizations that are associated with political issues.

Home
(P) 
R.4.6.
Wage and Hour Requirements for Service Personnel


The Pendleton County Board of Education must comply with the overtime provisions of the Fair Labor Standards Act FLSA, regulations of the U.S. Department of Labor, Wage and Hour Division, and all applicable state statutes and regulations related to the compensation of full-time and part-time employees.  Therefore, the utilization of service employees in conjunction with community use of schools facilities will require the Board to compute the wages of said employees in accordance with the regulations found in   (P)  P.3.10.  Computing Overtime Pay.  The cost of employee services shall be in addition to the usage fees defined in a previous section of these regulations.

Home
Amended/Revised:
February 11, 2009; January 12, 2010; February 9, 2010

(P) 
R.4.7.


PENDLETON COUNTY SCHOOLS

Facility Use Application

Request for use of building at







                                                                                                                          

Name of Organization








                                                                                                                  

Address                                                                                        Phone


 

Nature of Activity 










Date Requested ___________________________________Hours Requested

                                                                                                                

Facility/Room Desired








   

Non-Profit Status (documentation will be req. see below) ___yes    ___no

________________________

 __________________________________________________


Date                                            Name

_____________________
 








                                                                                          


Date                                           Name and Title of Responsible Officer


Address




       








                                                                                  Date                                          Approval of Principal of School


School Employee present during activity

Date
Approval of Superintendent

_____________________        


  





Date                                           Activity Director                            Secretary


USAGE FEES
	Deposit 
	$75.00 

	Up to 2 Hours
	$30.00 

	Half Day (up to 4 Hours)
	$50.00

	Full Day
	$100.00

	Week-end - 2 days
	$150.00

	Week-end – 3 days
	$200.00

	More than 3 days
	$7.00 per day

	Ball fields
	Additional $50.00 night for lights - per calendar day 


All fees may be made payable to the Pendleton County Board of Education

Full payment (deposit & fee) must accompany the application before reservations will be made
A school board employed cook must be present during any activity that uses the kitchen facilities.  Organizations will be responsible for reimbursing the Board of Education for those services.

Note:  Per (P) 
R.4.6.   Any salary/overtime cost incurred by the Board to pay for personnel to perform additional duties related to the renting of the facility will be charged to the organization in addition to the usage fees listed above.  

All community groups using Pendleton County School facilities acknowledge that the Board is not legally responsible for the wellbeing of the participants in the activities for which the facility is scheduled.   The groups and their leaders accept full responsibility and release the Board.

Non-profit groups may be exempt from usage fees (deposit still required). Documentation for non-profit status may include official documents from federal, state and local governmental agencies authorized to bestow non-profit status upon a group or organization

Home
	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.5.      Public Gifts                      
	Adopted:  August 20, 2003
Last Review: 
September, 2011


 TC \l2 "R.5.  Public Gifts 

While the Board of Education sincerely appreciates the intent of the giver, this Board reserves the right to accept or reject all gifts offered to the Pendleton County Schools.  Any gifts accepted by this Board shall not create an obligation of any kind on the Pendleton County School system.  Pursuant to state statutes, the Board, according to law and the intent of the instrument conferring title, shall receive, hold, and dispose of any gift, grant or bequest. 

Nothing in this policy shall be construed to prevent an employee from receiving recognition rewards in the form of plaques, achievement certificates or gift certificates from state, national or local organizations that make such awards solely for the purpose of recognizing the contributions that school personnel make to their school communities.

(WVC §18-5-5; §61-10-15; Ethics Act)

Home
Amended/Revised:  
September 6, 2011
	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.6.      Displays on School Property           
	Adopted:  August 20, 2003
Last Review: 
September, 2011



The display of pictures, trophies, signs, and other similar items in the halls and classrooms of Pendleton County Schools shall be left to the discretion of the principal.  No individual, employee or other persons, shall attach anything to the building, walls or general bulletin boards or otherwise display items without first securing the principal's permission.

Nothing should be displayed on school property that conflicts with any policy contained in Pendleton County Procedures as defined below. 

(P)
R.6.1.  
Installations/Alterations in School TC \l3 "R.6.1.  Installations/Alterations in schoolss


Installations or mechanical alterations of any kind shall not be placed in public schools of Pendleton County without first receiving permission from the Superintendent of Schools. 


It is required that Parent-Teacher Associations, booster clubs, and other such organizations or individuals contact the Superintendent before launching programs to secure school equipment to determine if it is  feasible to use the equipment  in the school program. 


(P)
R.6.2.  
Advertising in Schools


The utilization of schools, school personnel and students for the purpose of commercial advertisement shall be limited to those rare instances when an individual school enters into a contract with commercial enterprise for the sole purpose of utilizing the proceeds for supporting and promoting educational and extracurricular activities.  Such contracts must have the approval of the Pendleton County Board of Education.  Activities that may be construed as political in nature are strictly forbidden.


Schools, school personnel, and students may also participate in activities that promote, complement and support the educational mission of the Pendleton County Schools such as:

· Non-profit community-wide social service agencies.

· Lectures and educational productions.

Home
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R.6.3.  
Solicitation by Outside Business Agents TC \l4 "R.6.2.1.  Solicitation by agents.


The Superintendent is given authority to grant permission to agents desiring to meet with employees on school premises.  The following stipulations shall be in effect:

· It is understood that all agents, before making such calls, shall be required to have a letter of introduction and authorization from the Superintendent's Office;

· Agents shall not be authorized, nor shall principals allow agents or other persons, to exhibit in classrooms or other parts of the school plant, any books or articles for sale or subscription.  Agents may not distribute circulars, handbills, or advertisements of any sort; 

· Principals are not to permit anyone to utilize the employee work day for commercial lectures or addresses of any kind; 

· Agents may leave business cards for employees to pick up and may post a sign up sheet to schedule appointments.  All appointments must be after the employee's regular school hours; and

· Representatives of the Board approved Section 125 Plan shall be allowed to meet with employees during the Section 125 Plan open enrollment period during regular school hours, provided that such meetings do not cause any detriment to student instruction.

Home
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	PENDLETON COUNTY BOARD OF EDUCATION
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File:  R.7.     Visitors to the School                
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This policy provides guidelines for visitors to any Pendleton County school during the instructional day. All visitors must acknowledge that their presence in the county schools is accepted as a privilege, and not a right. The county schools exist primarily to serve the needs of the students; therefore, personnel other than school staff are expected to follow the guidelines included in all policies and to recognize that their presence in the school building is solely at the discretion of the building administrator. Visitors are welcomed into the county schools with the expectation that their presence will contribute positively to the educational climate at the schools.

The Superintendent shall formulate and post in the Pendleton County Schools guidelines to regulate visitors in the schools.  Pursuant to §61-6-14 and §61-6-14a, unauthorized visitors and those who are uncooperative and in violation of school regulations may be removed from the school premises by school personnel or law enforcement officers.
· Visitors are defined as anyone who is not a student or a member of the county school staff.

· All visitors must enter through the main entrance and sign-in at the main office. Visitor sign-in procedures include a credential exchange. The credential exchange requires all visitors to sign-in, produce photograph ID, and be authorized by an authorized school staff member before building access is permitted. The authorized staff member will retain the photo ID and give the visitor a badge that hangs on a lanyard in a visible location around the neck.  The visitor is to sign out at the conclusion of the visit. The photo ID will be returned at that time.

· Visitors are expected to be appropriately dressed and to display respect for activities in progress at the school.

· Visitors shall not compromise the integrity of student confidentiality policies. Visitors must recognize that information regarding any confidential school matters overheard is not expected to leave the school.

· Legal guardians of students, school volunteers, LSIC, and business Partners-in-Education team members are welcome to participate in events or to partake in lunch with students at the school. Other visitors may be invited by special permission of the principal or designee. All visitors are expected to abide by the general rules of the school as defined by the building administrator.

· Classroom visits must be approved in advance by the principal or designee and classroom teacher.

· Visitors are not permitted to remove students from the classrooms or other school activities, without the direct permission of the legal guardian of the student and/or the building administrator accompanying the visitor during this time.

· Visitors participating in school events are expected to conduct themselves as guests of the school and to avoid disruption of any other activities ongoing at the school. Visitors may be denied future access or limited access to the school during school hours if their conduct is such that the building administrator feels it is disruptive to the school’s educational program.

· Salespersons or other non-educational personnel are not allowed to disrupt class time activities. Visitors of this nature should expect to make their contacts either before school or after school, but not during school hours.

· Building principals shall have the authority to sign a complaint charging criminal trespass when deemed necessary.

Home
(P)
R.7.1.
Controlling General Public Access to Schools 

In order to effectively control access to buildings, Pendleton County Schools has implemented the following Access Control Procedures for the protection of students, staff and visitors to the schools.

·  Access/egress to the school will be granted only through pre-assigned/designated door(s).

·  All other exterior doors will be kept closed and locked to prevent access, but not egress.

Home
(P)  
R.7.2.   
Limiting School Access of Contractors and Service Providers


Contactors, service providers and their employees cannot have unaccompanied contact with students or unaccompanied access to school grounds when students are present unless the Board verifies that the aforementioned persons have not previously been convicted of a sex offense as defined in 

WVC §15-12-2.


It shall be the policy of the Pendleton County Board of Education to require contractors and service providers to verify the criminal records of their employees before the Board grants unaccompanied contact or access.  


Where prior written consent is obtained, the Board may obtain information from the Central Abuse Registry regarding contractors, service providers and their employees for the purposes of this policy. Where a contractor or service provider gives his or her prior written consent, the Board also may share information provided by the Central Abuse Registry with other county school boards.


Forms and letters required to obtain the information necessary to carry out this policy may be found in the ensuing pages.

Board of Education Access to the West Virginia Central Abuse Registry


Amendments to §15-2C-1 and §15-2C-9 authorize the State Board of Education and “qualified entities” (county boards of education) to access the West Virginia Central Abuse Registry maintained by the State Police Criminal Identification Bureau.  The registry may be utilized as part of the screening process for current and prospective employees, including the screening of contractors and vendors who have or may have unsupervised access to children.  


In the event the Board to wishes to verify its eligibility as a qualified entity, it shall apply to the West Virginia State Police on a form prescribed by that organization.

Once verified as a qualified entity by the West Virginia State Police, the Board shall keep all 

records necessary to facilitate a security audit by the West Virginia State Police and shall cooperate in such audits as the West Virginia State Police or other authorities may deem necessary. Such records include, but are not limited to, criminal history records; notification that an individual has no criminal history; internal policies and procedures articulating the provisions for physical security; records of all disseminations of criminal history information; and a current, executed qualified entity user agreement with the West Virginia State Police.

(WVC §15-2C-1 and §15-2C-9)

Home
(P)
R.7.2.1.
Superintendent’ Letter to Contractors and Vendors

Dear Contractor or Vendor:

I am writing to relay a policy recently adopted by the Pendleton County Board of Education, as it relates to Contractors' and their employees' access to schools within Pendleton County.  This letter contains important information, which may prevent your employees from being on school property unaccompanied, so I appreciate your attention to it.

In 2007, the West Virginia Legislature amended W.Va. Code § 18-5-15c, effective July 1, 2007.  The statute requires that boards of education in the State of West Virginia obtain written verification from their contractors, service providers and vendors (and on behalf of their employees) that no one who has been convicted of a qualifying offense under W.Va. Code § 15-12-2 (Sex Offender Registration Act) may have unaccompanied contact with our students or access to school property.

In order to comply with the statute and to permit the Pendleton County Board of Education to do business with its contractors and vendors, the Pendleton County Board of Education requires its Contractors and Vendors to complete the attached form as to any employee that will be on school property or may have unaccompanied access to our students.  As you will note, the form requires you to certify that your employees have not previously been convicted of a qualifying offense.

In addition, the statute allows the Board of Education to request each employee's consent to perform a background check using the Central Abuse Registry.  We will not do so in every case but may where we believe it to be appropriate under the circumstances.  If we choose to do so, we will provide you with the appropriate forms to give to your employees to be completed.  We regret any inconvenience, but trust that you share our concerns for the safety and well-being of our students.

Unfortunately, if I do not receive written verification within the next ten (20) days, further contact by your employees will not be permitted without school official accompaniment or chaperoning.  That, of course, will be extremely difficult and create unnecessary burdens on your firm and the school system.

Again, I appreciate your assistance in ensuring the continued protection of the students of Pendleton County Schools.  I look forward to your cooperation and prompt attention to this new law and your firm's compliance.

Sincerely, 
 
 
 

Douglas S. Lambert, Superintendent

Pendleton County Schools
Home
(P)
R.7.2.2.


Verification of Criminal History of Contractor/Vendor’s Employees
 

Name of Company:  











Date of Verification:  






Company Telephone Number:  

E-Mail:  



 

Address of Company:  























       
 

Nature of Contract/Relationship with Pendleton County Schools:  

















 
 

Name of Person Completing Verification and Position/Title :  






I hereby certify that the following employees, who may have access to Pendleton County School property, or who may have direct, unaccompanied contact with Pendleton County School students pursuant to the contract/relationship described above, have not been convicted of any offense listed in Section 15-12-2 of the W. Va. Code (sexual offender registration offenses): 

 








        (You may attach a list of additional employees)

The foregoing certification is based upon (check one): 

(  A criminal history background check run by this company (if checked, please attach relevant  
background check(s)); or

(  Verification from the named employees, without an accompanying background check.

I further certify that no employees whose criminal histories have not been verified above will have access to school property or direct contact with students unaccompanied.  I swear the foregoing to be true to the best of my knowledge. 
 

Signature:  







      Date :



Sworn to and subscribed before me this
 day of _________________, 201
 

My commission expires:  






 
Notary Public 










(P) R.7.2.3.


Certification and Consent to Search Central Abuse Registry
I, ___________________________________________, acknowledge that the Pendleton County Board of Education is required by Section 18-5-15c(e) of the West Virginia Code to verify that employees of its contractors, vendors, and service providers have not been convicted of an offense listed in Section 15-12-2 of the West Virginia Code, which would require those employees to register with the Central Abuse Registry as a sexual offender.  Further, I acknowledge that as an employee of the contractor, vendor, or service provider listed below, I may not have access to school property or have direct, unaccompanied contact with Pendleton County School students if I have been convicted of an offense listed in Section 15-12-2 of the West Virginia Code.  

Therefore, I certify that I have not been convicted of an offense listed in Section 15-12-2 of the West Virginia Code, which would require me to register with the Central Abuse Registry as a sexual offender.  

Further, I give my consent to the Pendleton County Board of Education to search the Central Abuse Registry to determine whether I have been convicted of an offense listed in Section 15-12-2 of the West Virginia Code and whether I am registered with the Central Abuse Registry as a sexual offender.  

I understand that if I wish to see the results of any search conducted by the Pendleton County Board of Education pursuant to this Consent, I need only request in writing that the Board of Education provide me those results.  

Printed Name:  







      Date:  



 

Signature:  









      

Employer's Name

Home
(P)
R.7.3.  
Loitering on School Property TC \l3 "R.7.1.  Loitering on school property

No one shall be in the school buildings or on school premises after school hours unless he/she is on official school business, is participating in a supervised school activity, is authorized by the administration or is a spectator at an activity open to the public.  Unauthorized person loitering upon school property may be treated as trespassers.


Any person who loiters (trespasses) on or about school grounds and buildings in violation of posted rules shall be guilty of a misdemeanor, and, upon conviction for the first offense thereof, shall be fined not more than $100 or imprisoned in the County jail not more than 30 days, or both such fine and imprisonment.  Upon a second offense or subsequent offense conviction, any such person shall be fined not more than $500 or imprisoned in the County jail not more than one year, or both such fine and imprisonment.  

(P)
R.7.4.
Crowd Control at Extracurricular Activities

Persons who exhibit disruptive behavior at extracurricular activities may be subject to removal by the principal or his/her designee or law enforcement officers.  Following an investigation of the incident, the principal may suspend the individual’s privilege to attend extracurricular activities at the school for a period of 60 days.  The affected individual shall be notified in writing and the Superintendent will also receive a written notification including justification for the action.  Persons who are suspended have the right to appeal the suspension to the Board of Education, which has the authority to decrease or increase the length of the suspension.

 (WVC §61-6-14 and §61-6-14a)

(P)
R.7.5.
Injury to Visitors on School Property  


Accidents and/or injuries involving school patrons or visitors on school property or any other location under the jurisdiction of the Board of Education should be reported to the principal or the person in charge of the activities at the site of the incident.  First aid may be administered as appropriate; however, when in doubt about the medical treatment required, 911 should be called to obtain professional medical assistance.  If the principal is not present at the site of the accident, he/she shall be notified of the incident and the action taken by the person in charge.


As appropriate, relatives of the injured person shall be contacted if requested by the injured party.  In the event that no relatives are available to assist school personnel, or if the injured party does not request the notification of relative, the person in charge shall take prudent actions to assure the comfort and safety of the injured party.


The principal or the person in charge shall complete an accident report utilizing the attached reporting form    [(P)   R.7.4.1.  Visitor/School Patron Injury Report Form] The report shall be forwarded to the Safety Coordinator as soon as possible, but no later than the next workday.  In order to expedite the processing of adult accident claims, the Business Manager shall assist the Safety Coordinator with the paperwork and accident investigation as appropriate.  The person submitting the injury report shall also consult  (P)  P.7.1. Workmen’s Compensation, to ensure the proper response to any and all injuries on school property.

Home
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(P)
R.7.5.1.


VISITOR/SCHOOL PATRON ACCIDENT REPORT FORM


Name of Injured:






Home Address:












Home Telephone:



Work Telephone:






School Site:












School Employee in Charge:














 
Date Occurred:









Time Occurred:

AM  PM


Date Accident Reported:











Specific Activity:

















Location of Accident:



















Description of Accident:









Nature of Injury:








Immediate Action Taken:


First Aid:

Yes
No
By:








911 Emergency Call:

Yes
No
By:






AUTHORIZATION:


Name
Date
Home
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File:  R.8.     Public Questions and Concerns   
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The Board recognizes that from time to time members of the public may have legitimate and justifiable complaints for which they seek redress.  Although board members welcome the opportunity to discuss school programs with any citizen, the Board believes that the people most involved most easily solve problems.  Therefore, solutions to complaints or grievances should be s ought first at the lowest possible level in the organization.  To that end, the Board promulgates the regulations defined in the following sections.

(P)
R.8.1.
Personal Complaints against Employees

· Whenever a complaint is made directly to the Board as a whole or a Board member as an individual, it shall be referred to the school administration for study and possible solution.  The individual employee involved shall be advised of the nature of the complaint and shall be given every opportunity for explanation, comment, and presentation of the facts as he/she sees them.

· Complaints must be written and signed.  No person shall present orally, or discuss at any meeting of the Board, complaints against individual employees of the Pendleton County School District until after such charges or complaints shall have been presented to the Board in writing and signed by the person or persons making the charge or complaint, and the Board shall have had a reasonable opportunity to investigate the same. 

· If it appears necessary, the administration, the person who made the complaint, or the employee involved, may request an executive session of the Board for the purpose of a more complete  study and a discussion by this body.   
    

· Generally all parties involved, including the school administration, shall be asked to attend such a meeting for the purpose of presenting additional facts, making further explanations, and clarifying the issue. 

· Hearsay and rumor shall be discounted as well as emotional feelings, except as these directly relate to the facts of the situation.

· The Board shall conduct this meeting in as fair and just a manner as possible.  
· Board members shall be encouraged to refer persons making complaints about the schools to the appropriate administrative officer. 

Home
(P)
R.8.2.  
Citizens’ Appeals Procedures 


In the event that a member of the public believes the Board or one of its agents has violated a state law or state or county board policies, a formal grievance procedure is provided through State Board Policy 7211.  

 TC \l3 "R.8.1.  Appeals procedures for citizens.


Definitions
· Appeal.  An "appeal" is a claim by one or more citizens of a violation of State law or the policies of the State or County Board of Education.  The written appeal will identify the specific State law or Policy which is claimed to be violated, and shall include as much information as possible to describe the alleged violation.  The term "appeal" shall not apply to any situation where the Board is without authority to act or where the method of appeal is specifically established by law.  Additionally, the term "appeal" shall not apply when a citizen has a personal complaint about a school employee.  In those cases,  (P)   R..8.1.  Personal Complaints Against Employees shall be followed. 

· Days.  Days shall mean the days the business office is open.  Concerns related to a single school should be brought to the attention of the school principal during the school term. 

· State law.  State law shall mean the constitutional principles, statutory provisions, judicial law, and administrative law of the State of West Virginia. 

Procedures

· Distribution of Appeals procedure.  Copies of the appeals procedure shall be accessible to citizens at the Office of the State Superintendent of Schools, the Office of the Pendleton County Board of Education, and each public school. 

· Appeal form.  Forms shall be available at the Office of the State Superintendent of Schools, the Office of the Pendleton County Board of Education, and each public school. 

· Filing of appeals.  The citizen making the written appeal shall provide as much information as possible at the time the appeal is filed: however, additional information may be presented at any level.  Once an appeal has been filed, the claim itself may not be altered greatly in content or wording.  If such changes are necessary, a new appeal should be filed. 

· Time limits.  The number of days indicated at each level shall be considered the maximum.  A time limit may be extended by mutual agreement. 

· Meeting, public/private.  All meetings and hearings shall be conducted in private except that hearings before the Pendleton County Board of Education or the State Superintendent of Schools may be open at the request of either party.  The hearing may be closed if the hearing officer feels that either party is discussing matters of a personal nature. 

· Representation.  The citizen filing the appeal may have the assistance of as many as three representatives at conferences and meetings held at Levels I and II.  Not more than three  persons may represent the administration at Levels I and II. At Levels III and IV, any number of representatives may be present.  If either party is to be represented by legal counsel, sufficient advance notice must be given the other party. 

· Written decisions.  All decisions rendered shall be in writing, setting forth the decision and the reasons therefore.  The decision shall be transmitted promptly to all parties.  

Processing of appeals:

Citizens will first informally discuss their concerns with the proper administrator prior to filing a formal appeal under this procedure.  If the matter cannot be resolved informally, the administrator shall provide the citizen with the proper appeal form. 


Level I

A formal written appeal may be filed with the principal or school administrator by the citizen or by a group of citizens in behalf of themselves and all others so affected.  The appeal shall be on the prescribed form and will be signed by all persons filing this appeal. 



Should the administrator be without authority to act on the appeal, it may be filed directly with the Superintendent of Schools.  If, however, the Superintendent feels that the appeal can be resolved at Level I, it will immediately be referred to the proper administrator. 


A written decision by the Level I administrator shall be made within ten days after receipt of the appeal.  Should either party request a conference at this level, the Level I administrator will have five additional days to provide the written decision.  When the decision is not in favor of the citizens, a copy of the Level II appeal form shall be included with the decision. 

Level II  


Within 15 days after receiving the decision of the Level I administrator the aggrieved citizens may appeal the decision in writing on the prescribed form to the Superintendent of Schools.  Within ten days there shall be a conference with the citizens in an attempt to resolve the appeal.  The Superintendent or his/her designee shall issue a written decision within 10 days following this conference.  When the decision is not in favor of the citizens, a copy of the Level III appeal form shall be included with the decision. 

Level III


Within 15 days after receiving the decision of the Superintendent, the aggrieved citizens may appeal the decision in writing on the prescribed form to the Board.  The appeal shall be transmitted to the Superintendent who shall, within three days, provide a copy to each member of the Board.  Copies of all prior decisions and all other written materials related to the grievance also will be provided.  


For an appeals hearing held before the Board, the usual and customary procedures for administrative hearings will prevail, including proper notice of the hearing, the opportunity to be represented by counsel, the opportunity to present evidence and testimony, the opportunity to call witnesses, and the opportunity to cross-examine adverse witnesses.  Either party shall provide a court recorder.  


When a hearing is held the decision of the Board will be made by a majority vote of those members participating in the hearing and shall rest solely upon the evidence properly presented at the hearing. 


The Board shall render a decision within twenty-five days following receipt of the Level III appeal.  The Board may affirm, modify, or reverse the Level II decision and require such remedial actions, as it deems necessary.  When the decision is not in favor of the citizens, a copy of the Level IV appeal form shall be included with the decision.  

Level IV


If the aggrieved citizens are not satisfied with the decision of the Board, the decision may be appealed to the State Superintendent of Schools.  The appeal shall be submitted to within 30 days of receiving the decision of the Pendleton County Board of Education.


NOTE: An appeal cannot be heard at Level IV if a specific violation of state law or policy, rule or 
regulation of the State Board of Education has not been identified at Level I.   Alleged violations of 
county policies will not be heard.


At the request of either party, the State Superintendent or one of the two hearing officers appointed by the State Superintendent shall conduct a hearing. 


Both the citizens and representatives of the Pendleton County Board of Education shall be permitted to appear before the State Superintendent of Schools.  The hearing shall be conducted in accord with the rules governing administrative hearings and shall be held at a place designated by the State Superintendent of Schools.  Upon agreement of the parties, the State Superintendent, or his/her designated Department of Education employees may visit Pendleton County to secure additional facts and information.  


The decision of the State Superintendent of Schools shall be issued within 30 days of receipt of the appeal and shall be final unless altered or set aside by a court of competent jurisdiction.  The decision of the State Superintendent may be appealed to the appropriate court of review.  

(SBP 7211)

Home
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	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.9.     School Volunteers and Chaperones  
	Adopted:  August 20, 2003
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tc \l3 "P.8.2.  School volunteers.Citizens who voluntarily contribute their time and talents to the improvement and enrichment of the public schools, instructional and other programs are valuable assets.  The Board encourages constructive participation of groups and individuals in local schools and in central and area offices to perform appropriate tasks during and after school hours under the direction and supervision of professional personnel. 

School Volunteers:


School volunteers are distinguished from chaperones in that they are active at school sites on a regular basis assisting with various supportive activities that are approved and supervised by the school principal and his/her professional staff.  

School Chaperones:


Chaperones are those persons who have been recruited and approved by the school principal and whose names have been presented to the Board for approval to act as occasional, additional supervisors of students engaged in off-campus activities and, on occasion, on-campus activities.  They, like school volunteers, are always under the direction of the principal and the professional staff.

(P)
R.9.1.
Selection and Utilization of School Volunteers

Recruitment:

Recruitment, utilization, coordination and training of volunteers are a responsibility of the school administration and will be carried out as directed or delegated by the Superintendent.  It shall be the responsibility of the school principal to receive and process all applications for volunteer services and conduct a background check of each applicant utilizing the Federal and West Virginia State Police Sex Offender Registries.   

The principal shall review the application forms and submit a Principal’s Recommendation Form containing the names of the selected volunteers to the Superintendent to be forwarded to the Board for approval.

Utilization:

  Every effort should be made to utilize volunteer resources in a manner, which will ensure maximum contribution to the welfare and educational growth of pupils.  The responsible school personnel will identify appropriate tasks for volunteers, and will provide training activities for them so they may become skilled in performing those tasks.  


Volunteers may be involved in virtually every facet of the operation of the school district; however, volunteers may not assume responsibility for diagnosing, prescribing, evaluating instruction, grading papers, handling confidential information or the sole responsibility of supervising students.  They may reinforce skills taught by the professional staff. 

Home
(P)
R.9.2.
Selection and Utilization of Chaperones

Recruitment, utilization and coordination of chaperones are a responsibility of the school administration and will be carried out as directed or delegated by the Superintendent.  The principal and or the sponsors in charge of school activities and trips shall provide appropriate directions and guidance for all chaperones before the activity or trip begins.  

It shall be the responsibility of the school principal to receive and process all applications for chaperone services and conduct a background check of each applicant utilizing the Federal and West Virginia State Police Sex Offender Registries.   

The principal shall review the application forms and submit a Principal’s Recommendation Form containing the names of the selected chaperones to the Superintendent to be forwarded to the Board for approval.

(P) 
R.9.3.
Insurance and Health Requirements for Volunteers and Chaperones
For the purpose of the County's insurance program, volunteers must be approved by the Pendleton County Board of Education.  

Since school volunteers have contact with students similar to that of classroom teachers, they must have tuberculin test prior to beginning their volunteer efforts.  The tuberculin test is a one time requirement which does not have to be repeated annually.
School chaperones only have occasional contact with students much in the same manner as people have contact in public transportation, public activities and social gatherings, it will not be necessary for them to have the tuberculin test.

The names of all regular school volunteers and chaperones must be submitted to the Superintendent by the school principal, and, upon his/her recommendation, approved by the Board of Education.  

(WVC §16-3D-3; §18-5-13)
Home
(P)
R.9.4.
Injury to Volunteers/Chaperones on School Property  


Accidents and/or injuries involving school volunteers and chaperones on school property or any other location under the jurisdiction of the Board of Education should be reported to the principal or the person in charge of the activities at the site of the incident.  First aid may be administered as appropriate; however, when in doubt about the medical treatment required, 911 should be called to obtain professional medical assistance.  If the principal is not present at the site of the accident, he/she shall be notified of the incident and the action taken by the person in charge.


As appropriate, relatives of the injured person shall be contacted if requested by the injured party.  In the event that no relatives are available to assist school personnel, or if the injured party does not request the notification of relative, the person in charge shall take prudent actions to assure the comfort and safety of the injured party.


The principal or the person in charge shall complete an accident report utilizing the attached reporting form    (P)   R.9.5.  Volunteer/Chaperone Accident Report Form.  The report shall be forwarded to the Safety Coordinator as soon as possible, but no later than the next workday.  In order to expedite the processing of adult accident claims, the Business Manager shall assist the Safety Coordinator with the paperwork and accident investigation as appropriate.  The person submitting the injury report shall also consult (P)  P.7.1. Workmen’s Compensation, to ensure the proper response to any and all injuries on school property.
Home
(P)
R.9.5.


VOLUNEER/CHAPERONE ACCIDENT REPORT FORM


Name of Injured:






Home Address:












Home Telephone:



Work Telephone:






School Site:












School Employee in Charge:














 
Date Occurred:









Time Occurred:

AM  PM


Date Accident Reported:











Specific Activity:

















Location of Accident:



















Description of Accident:









Nature of Injury:








Immediate Action Taken:


First Aid:

Yes
No
By:








911 Emergency Call:

Yes
No
By:






AUTHORIZATION:


Name
Date
Home
(P)
R.9.6 
 Background Check for School Volunteers and Chaperones 


The frequency of sex offenses against children in our society has risen dramatically in recent years and school systems and other social institutions which assume responsibility for children in settings outside the home must respond to this threat in a responsible manner.  While the Pendleton County Board of Education has a deep respect for the citizens of this county, it cannot assume that the county is free of sexual offenders.  The Pendleton County Board of Education has the responsibility to verify that volunteers and chaperones have not been convicted of an offense listed in Section 15-12-2 of the West Virginia Code, which would require them to register with the Central Abuse Registry as a sexual offender.  Further, West Virginia law requires all school systems to adopt and implement policies which protect children entrusted to their care from sexual predators and which clearly define the circumstances under which individuals who are not school employees may have unrestricted access to students.
Home
Amended/Revised:
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(P)
R.9.7.
 Volunteer Application  

PENDLETON COUNTY SCHOOLS 

Volunteer Application

[Please Type or Print]

I.

Name













              Last

First

    Middle

  Social Security Number


Present Address


(
     )





 Street



Telephone




 City
State



Zip

E-Mail Address (if available)







Activities for which I am volunteering








Date(s) I am available for volunteer work








Are you volunteering as a driver to transport students?  Yes
     No
    In yes, complete Section II.

II. 

Have you ever been convicted of Driving under the Influence or Drugs or Alcohol?  (  Yes   (  No

Have you been convicted of Reckless Driving in the past 10 years?  (  Yes   (  No

Do you have the required excess Liability Insurance?   (  Yes   (  No

*Please attach a copy of your insurance coverage to this application to document the limits of your excess liability insurance.

III. Tuberculin Test:  The applicant must provide documentation that s/he has had a tuberculin test prior to beginning service as a volunteer.

GENERAL BACKGROUND INFORMATION

You must give complete answers to all questions. If you answer "Yes" to any question, you must list all offenses, and for each conviction provide date of conviction and disposition, regardless of the date or location of occurrence. Conviction of a criminal offense is not a bar to service as a school volunteer in all cases. Each case is considered on its merits. Your answers will be verified with appropriate police records. 

Criminal Offense includes felonies, misdemeanors, summary offenses and convictions resulting from a plea of 
"nolo contendere" (no contest). 

Conviction is an adjudication of guilt and includes determinations before a court, a district justice or a magistrate which results in a fine, sentence or probation. 

You may omit: minor traffic violations, offenses committed before your 18th  birthday which were adjudicated 
in juvenile court or under a Youth Offender Law, and any convictions which have been expunged by a court or 
for which you successfully completed an Accelerated Rehabilitative Disposition program. 
	Were you ever convicted of a criminal offense?

Yes  (            No  (
	Are you currently under charges for a criminal offense?

Yes  (            No  (


CERTIFICATION AND RELEASE AUTHORIZATION

I hereby authorize any organization affiliated with The Pendleton County Board of Education to investigate my 
background as necessary for the consideration of my application.  This authorization includes a search of the Federal and West Virginia State Police Sex Offender Registry to determine whether I have been convicted of an offense listed in Section 15-12-2 of the West Virginia Code and whether I am registered with the Central Abuse Registry as a sexual offender.  

I farther authorize all persons, schools, companies, organizations, credit bureaus and law enforcement agencies to supply all information concerning my background and to furnish reports thereon and I hereby release them and any organization affiliated with the Pendleton County Board of Education from any and all liability an responsibility arising from their doing so. 

I certify that the answers given by me to all questions on this application and any attachments are, to the best of my knowledge and belief, true and correct and that I have not knowingly withheld any pertinent facts or circumstances. I understand that any omission or misrepresentation of fact in this application may result in refusal of or separation from volunteer service upon discovery thereof. 




Date 
Signature of Candidate (in ink) (must be original)

As required by federal laws and regulations, the Pendleton County Board of Education does not discriminate on the basis of sex, race, color, religion, handicapping conditions, marital status, or national origin in employment or in its educational programs or activities. Inquiries may be referred to the Title IX and Section 504 Coordinator, Pendleton County Board of Education, at the Board of Education Office. Phone: 358-2207; or to the Department of Education’s Executive Director of the Office of Human Resources. 
Home
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R.9.8.
Volunteer Recommendation Form
PENDLETON COUNTY SCHOOLS
VOLUNTEER RECOMMENDATION FORM
Name of Volunteer







Criminal Offenses*










  (  Yes  (  No











  (  Yes  (  No










  (  Yes  (  No











  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No

*An explanation is attached for all yes boxes.
I have thoroughly reviewed each application and have conducted the required background checks.  The applicants have met the requirements set forth in Policy R.9.  School Volunteers and Chaperones and I do hereby recommend the following volunteers/applicants to be approved by the PCBOE. In addition, I have on file the applications for the persons listed above.”


  Principal’s Signature




   Date
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R.9.9.
 Chaperone Application  

PENDLETON COUNTY SCHOOLS 

Chaperone Application

[Please Type or Print]

I.

Name













              Last

First

    Middle

  Social Security Number


Present Address


(
     )





 Street



Telephone




 City
State



Zip

E-Mail Address (if available)







Activities for which I would like to be a chaperone







GENERAL BACKGROUND INFORMATION

You must give complete answers to all questions. If you answer "Yes" to any question, you must list all offenses, and for each conviction provide date of conviction and disposition, regardless of the date or location of occurrence. Conviction of a criminal offense is not a bar to service as a school volunteer in all cases. Each case is considered on its merits. Your answers will be verified with appropriate police records. 

Criminal Offense includes felonies, misdemeanors, summary offenses and convictions resulting from a plea of 
"nolo contendere" (no contest). 

Conviction is an adjudication of guilt and includes determinations before a court, a district justice or a magistrate which results in a fine, sentence or probation. 

You may omit: minor traffic violations, offenses committed before your 18th  birthday which were adjudicated 
in juvenile court or under a Youth Offender Law, and any convictions which have been expunged by a court or 
for which you successfully completed an Accelerated Rehabilitative Disposition program. 
	Were you ever convicted of a criminal offense?

Yes  (            No  (
	Are you currently under charges for a criminal offense?

Yes  (            No  (


CERTIFICATION AND RELEASE AUTHORIZATION

I hereby authorize any organization affiliated with The Pendleton County Board of Education to investigate my 
background as necessary for the consideration of my application.  This authorization includes a search of the Federal and West Virginia State Police Sex Offender Registry to determine whether I have been convicted of an offense listed in Section 15-12-2 of the West Virginia Code and whether I am registered with the Central Abuse Registry as a sexual offender.  

I farther authorize all persons, schools, companies, organizations, credit bureaus and law enforcement agencies to supply all information concerning my background and to furnish reports thereon and I hereby release them and any organization affiliated with the Pendleton County Board of Education from any and all liability an responsibility arising from their doing so. 

I certify that the answers given by me to all questions on this application and any attachments are, to the best of my knowledge and belief, true and correct and that I have not knowingly withheld any pertinent facts or circumstances. I understand that any omission or misrepresentation of fact in this application may result in refusal of or separation from volunteer service upon discovery thereof. 




Date 
Signature of Candidate (in ink) (must be original)

As required by federal laws and regulations, the Pendleton County Board of Education does not discriminate on the basis of sex, race, color, religion, handicapping conditions, marital status, or national origin in employment or in its educational programs or activities. Inquiries may be referred to the Title IX and Section 504 Coordinator, Pendleton County Board of Education, at the Board of Education Office. Phone: 358-2207; or to the Department of Education’s Executive Director of the Office of Human Resources. 
Home
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R.9.10.
Chaperone Recommendation Form
PENDLETON COUNTY SCHOOLS
CHAPERONE RECOMMENDATION FORM
Name of Volunteer







Criminal Offenses*










  (  Yes  (  No











  (  Yes  (  No










  (  Yes  (  No











  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No










  (  Yes  (  No

*An explanation is attached for all yes boxes.
I have thoroughly reviewed each application and have conducted the required background checks.  The applicants have met the requirements set forth in Policy R.9.  School Volunteers and Chaperones and I do hereby recommend the following volunteers/applicants to be approved by the PCBOE. In addition, I have on file the applications for the persons listed above.”


  Principal’s Signature




   Date

Home
	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.10.     Parental Involvement in Title I
	Adopted:  August 20, 2003
Last Review: 
September, 2011



The Pendleton County Board of Education has long recognized the importance of parental support and a cooperative effort between the schools and the parents in the establishment and maintenance of quality educational programs in the county schools.     Therefore, the Board heartily endorses the procedures set forth in the following pages that will guide its employees in their efforts to enhance parental involvement in regular, two-way and meaningful communication involving student academic learning and other school activities, especially those associated with the Title I program.  

(P)
R.10.1.
Title I Policy Requirements 
The Pendleton County Board of Education agrees to implement the following statutory requirements:  

· The school district will put into operation programs, activities and procedures for the involvement of parents in all of its schools with Title I, Part A programs, consistent with section 1118 of the Elementary and Secondary Education Act (ESEA).   Those programs, activities and procedures will be planned and operated with meaningful consultation with parents of participating children.  

· Consistent with section 1118, the school district will work with its schools to ensure that the required school-level parental involvement policies meet the requirements of section 1118(b) of the ESEA, and each include, as a component, a school-parent compact consistent with section 1118(d) of the ESEA.

· The school district will incorporate this district wide parental involvement policy into its LEA plan developed under section 1112 of the ESEA.  

· In carrying out the Title I, Part A parental involvement requirements, to the extent practicable, the school district and its schools will provide full opportunities for the participation of parents with limited English proficiency, parents with disabilities, and parents of migratory children, including providing information and school reports required under section 1111 of the ESEA in an understandable and uniform format and, including alternative formats upon request, and, to the extent practicable, in a language parents understand.

· If the LEA plan for Title I, Part A, developed under section 1112 of the ESEA, is not satisfactory to the parents of participating children, the school district will submit any parent comments with the plan when the school district submits the plan to the State Department of Education. 

· The school district will involve the parents of children served in Title I, Part A schools in decisions about how the 1 percent of Title I, Part A funds reserved for parental involvement is spent, and will ensure that not less than 95 percent of the one percent reserved goes directly to the schools.  

· The school district will be governed by the following statutory definition of parental involvement, and expects that its Title I schools will carry out programs, activities and procedures in accordance with this definition:


Parental involvement means the participation of parents in regular, two-way, and meaningful communication involving student academic learning and other school activities, including ensuring:

· that parents play an integral role in assisting their child’s learning;

· that parents are encouraged to be actively involved in their child’s education at school;

· that parents are full partners in their child’s education and are included, as appropriate, in decision-making and on advisory committees to assist in the education of their child;

· the carrying out of other activities, such as those described in section 1118 of the ESEA.

Home
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R.10.2.
Actions to be taken to implement the Policy Components

· The Pendleton County Board of Education will take the following actions to involve parents in the joint development of its district wide parental involvement plan under section 1112 of the ESEA:  

· Conduct an annual meeting.

· The Pendleton County Board of Education will take the following actions to involve parents in the process of school review and improvement under section 1116 of the ESEA:  

· Conduct an annual meeting; and

· Distribute a county-wide parent survey and tabulate results.

· The Pendleton County Board of Education will provide the following necessary coordination, technical assistance, and other support to assist Title I, Part A schools in planning and implementing effective parental involvement activities to improve student academic achievement and school performance:  

· Staff meetings as needed;

· Classroom orientations; and

· Use of Parent Community Coordinator.
· The Pendleton County Board of Education will coordinate and integrate parental involvement strategies in Part A with parental involvement strategies under the following other programs: Head Start by:  

· Joint staff development opportunities; and

· Annual Meetings.
· The Pendleton County Board of Education will take the following actions to conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of this parental involvement policy in improving the quality of its Title I, Part A schools.  The evaluation will include identifying barriers to greater participation by parents in parental involvement activities (with particular attention to parents who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background).  The school district will use the findings of the evaluation about its parental involvement policy and activities to design strategies for more effective parental involvement, and to revise, if necessary (and with the involvement of parents) its parental involvement policies.


The school satisfaction surveys will be developed with parents and administration.  These surveys will be administered and results distributed by the principals to all parents.  


Annual school-parent meetings
· The Pendleton County Board of Education will build the schools’ and parent’s capacity for strong parental involvement, in order to ensure effective involvement of parents and to support a partnership among the school involved, parents, and the community to improve student academic achievement,  through the following activities specifically described below:  

· The school district will, with the assistance of its Title I, Part A schools, provide assistance to parents of children served by the school district or school, as appropriate, in understanding topics such as the following, by undertaking the actions described in this paragraph:

· the State’s academic content standards;

· the State’s student academic achievement standards;

· the State and local academic assessments including alternate assessments;

· the requirements of Part A;

· how to monitor their child’s progress; and

· how to work with educators.

· Parent-Teacher Conferences will be conducted at least twice a year.  Teachers will also be available for additional conferences as needed.

· Report Cards will be sent home four times a year.

· Schools will maintain monthly newsletters and their school webpage to inform parents and community of school activities.  

· State and county academic reports will be distributed.  Parents will be informed about state testing procedures, academic standards and new state mandates through letters, workshops, newspaper articles, and the county webpage.

· County and School Plans will be available at all schools for parental inspection and review.
· The school district will, with the assistance of its schools, provide materials and training to help parents work with their children to improve their children’s academic achievement, such as literacy training, and using technology, as appropriate, to foster parental involvement, by:      

· Each elementary school will provide at least one yearly workshop for parents;

· Schools will sponsor an Open House program; and

· A Parent Educator Resource Center will be maintained at the Board Annex.

· The school district will, with the assistance of its schools and parents, educate its teachers, pupil services personnel, principals and other staff, in how to reach out to, communicate with, and work with parents as equal partners, in the value and utility of contributions of parents, and in how to implement and coordinate parent programs and build ties between parents and schools, by:  

· Semi-annual workshops will be offered for teachers and staff.

· The school district will, to the extent feasible and appropriate, coordinate and integrate parental involvement programs and activities with Head Start, Reading First, Early Reading First, Even Start, Home Instruction Programs for Preschool Youngsters, the Parents as Teachers Program, and public preschool and other programs, and conduct other activities, such as parent resource centers, that encourage and support parents in more fully participating in the education of their children, by:

· Schools will coordinate and support parent meetings with Head Start efforts.

· The school district will take the following actions to ensure that information related to the school and parent- programs, meetings, and other activities, is sent to the parents of participating children in an understandable and uniform format, including alternative formats upon request, and, to the extent practicable, in a language the parents can understand:  

· LEA project information will be available at each school and the county board office; and

· Each school will distribute the Parent Involvement Policy, School-Parent Compact/Policy in the Student Handbooks.
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R.10.3.
Discretionary District-Wide Parental Involvement Policy Components  

The District wide Parental Involvement Policy may include additional paragraphs listing and describing other discretionary activities that the school district, in consultation with its parents, chooses to undertake to build parents’ capacity for involvement in the school and school system to support their children’s academic achievement, such as the following discretionary activities listed under section 1118(e) of the ESEA:

· Involving parents in the development of training for teachers, principals, and other educators to improve the effectiveness of that training;

· Providing necessary literacy training for parents from Title I, Part A funds, if the school district has exhausted all other reasonably available sources of funding for that training;

· Paying reasonable and necessary expenses associated with parental involvement activities, including transportation and child care costs, to enable parents to participate in school-related meetings and training sessions;

· Training parents to enhance the involvement of other parents;

· In order to maximize parental involvement and participation in their children’s education, arranging school meetings at a variety of times, or conducting in-home conferences between teachers or other educators, who work directly with participating children, with parents who are unable to attend those conferences at school;

· Adopting and implementing model approaches to improving parental involvement;

· Establishing a district wide parent advisory council to provide advice on all matters related to parental involvement in Title I, Part A programs;

· Developing appropriate roles for community-based organizations and businesses, including faith-based organizations, in parental involvement activities; and

· Providing other reasonable support for parental involvement activities under section 1118 as parents may request.]

Home
Amended/Revised:

	PENDLETON COUNTY BOARD OF EDUCATION

R.   RELATIONS WITH THE COMMUNITY 

File:  R.11.     Release of School Personnel for County Disaster Emergencies
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The Board recognizes that small, rural counties such as Pendleton have a tradition of depending upon local individuals and groups to respond to emergency situations that sometimes arise.  Therefore, upon request by the Office of Emergency Services, the Superintendent, principal, or designees may excuse school employees to assist with an emergency if their duties can be sufficiently covered within the school.  Such excusals may only occur after all other potential possibilities are exhausted by the Office of Emergency Services as verified by the OES Director or the person acting in said capacity.
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File:  R.12.     Parent, Family, and Community Involvement in the Educational Program
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 TC \l3 "R.2.1.  Parent involvement in education.
The Pendleton County Board of Education supports the concept that the successful education of its youth must be a shared responsibility of the parents, family and community at large.  Strong partnerships between homes, schools, and communities are needed to ensure a quality education for all children.  Parents, teachers, and community members, by fostering a sense of cooperative responsibility, can reinforce each other’s efforts.  Parents, as their children’s first and most enduring teachers, can complement their children’s school learning and behavior by serving as collaborators in the educational process.  Community involvement, including strong business partnerships, promotes a safe and supportive school climate that connects students to a broader learning community.  The resulting home-school-community partnerships can have positive effects on parent, teacher and student attitudes, classroom instruction, and student achievement. The intent of this policy is to provide guidelines for strengthening parent, family, and community involvement in Pendleton County.

(P)
R.12.1.
Definitions

· The term “parents”, as used in this policy, are those with legal or quasi-legal custodianship (e.g. biological, adoptive, foster parents).  

· The term “family” includes family members (e.g. parents, aunts, brothers, grandparents) and significant others whose involvement may be important to the child.

· The term “community” refers to all of the individuals who reside in a common locality including: residents, businesses, social organizations and networks, faith-based organizations, and civic leaders.

Home
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R.12.2. 
The Strategic Planning Committee

Committee Structure:

The Strategic Planning Committee shall be comprised of the following members:  

· Three elementary teachers (one from each school);

· One high school teacher;

· One middle school teacher;

· Three elementary principal;

· High school/middle school principal;

· One parent  from each representing early childhood, elementary grades, middle school grades and high school grades;

· One representative from the community at large; and 

· One representative from the business community.

Teacher representatives shall be selected by the Faculty Senate.  Parent/family representative shall be selected by the Superintendent from a list of nominees submitted by the Local School Improvement Committees.  The Superintendent shall also make community and business representative appointments.  


Committee members shall serve two-year terms and said terms shall be staggered in a manner to be determined by committee bylaws.

The Committee’s Role:


The responsibilities of the Strategic Planning Committee include, but are not limited to establishing and implementing long and short-term goals, setting priorities, identifying the core beliefs and l mission of the committee and developing a means whereby the progress toward meeting goals and objectives may be measured.
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R.12.3.
Planning Guidelines


The plan shall include strategies for achieving the stated goals and objectives.  The plan should also identify resources both inside and outside the school system which may be accessed as appropriate.  Budgetary resources (if any) shall be explored and identified.


The committee should consider all existing groups such as the school Faculty Senate, Local School Improvement Council, Superintendent’s Citizen Advisory Committee, Title I groups, PTA, school curriculum teams, booster groups, etc. to be valuable resources for input and support in the implementation of any plans put forth.  


Avenues of communication between the school system and its constituents shall be clearly defined.  The strategic plan shall include an ongoing, two-way communication system that includes feedback mechanisms for parents, families, communities and school staff.  The Board recognizes that many of its constituents rely on the printed word and the visual media to obtain and dispense information; however, the Board shall seek out ways to encourage a greater use of technology in the homes and community at large.  The Board believes this effort will be important to 21st Century learning practices in Pendleton County Schools.  


Pendleton County’s strategic plan shall include objectives relative to continuously improving parent/student support.  In establishing such objectives, the Board recognizes its responsibility to form partnerships with all families including parents who work outside the home, divorced parents with or without custody, families of minority race and language, and guardians of children in non-traditional families. The objectives should support the implementation of the following guiding principles:

· Welcoming all parents, families, community members and businesses to participate in all students’ education;
· Utilizing many different modes of communication to ensure parents, families and communities participate in the education of students and are encouraged to communicate with the school. 

· Providing educational opportunities for educators about current research, model programs and best practices for engaging parents, families, and community members in improving student achievement.

· Celebrating successes of students to encourage student achievement.

· Having high expectations for parents, families and community members to become partners in education.

· Involving businesses to enhance educational opportunities, career development, and experiential learning.

· Utilizing the community to provide resources to strengthen school programs, families, and student learning.


(WVC §18-2-5; SBP 2200 – Parent, Family and Community Involvement in Education
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ENDNOTES

R.  RELATIONS WITH THE COMMUNITY

West Virginia Codes:

Codes


Topic of the Code

§  18-2-5
Powers and duties generally.

§  18-2E-4
Better schools accountability; school, school district and statewide school report cards.

§  18-5-1a
Eligibility of members.

§  18-5-5
Corporate character and general powers of the board.

§  18-5-13
Authority of boards generally.

§  18-5-19
Night schools and other school extension activities; use of school property for public meetings, etc.

§  18-5-42
Countywide council on productive a