File:  R.4.  

COMMUNITY USE OF SCHOOL FACILITIES  TC \l2 "R.4.  Community Use of School Facilities 
Rural counties such as Pendleton are in a unique situation because the school facilities are often looked upon as an extension of the greater communities they serve.  In fact, WVC §18-5-19 states the following:

“County board shall have authority to provide for free, comfortable and convenient use of any school property to promote and facilitate frequent meetings and associations of the people for discussion, study recreation and other community activities.”
Therefore, the Pendleton County Board of Education encourages community use of school facilities within the legal framework which regulates the use of school facilities by outside groups.  

The Board views this as a school-community partnership in which the participants will work together to assure that all indoor and outdoor school facilities will be treated with respect and maintained in a fashion that fosters pride in each of our school communities.  To that end, the Board pledges to use its available human and material resources to preserve the good working order of its facilities and equipment.  Specifically, the Board will assume the following responsibilities at each site:

· School principals will be in charge of receiving requests in their school; 

· Rules and regulations for the use of facilities will be available in each school;

· Litter control will be a priority.  The Board will provide sufficient trash containers at each indoor and outdoor site;

· Both outdoor and indoor trash containers will be emptied on a regular basis;

· School principals, head custodians, or their designee, will frequently inspect all facilities and equipment for damage or malfunctions during their employment terms.  Inspections during week-ends, holidays, summer break, etc…will be performed by designated staff.

· School principals will submit work orders for repairs as appropriate;

· The Board will provide supervisory and/or custodial services as deemed necessary by the principal.  The cost of these services will be billed to the user.

In return, the Board requires that community groups wishing to use school facilities to sign an agreement form in which they pledge to assume full responsibility for their actions and to comply with the following guidelines:

· Each group will identify one person who will be in charge and who will be responsible for completing the necessary forms;

· The group (especially the person in charge) acknowledges that the facilities and equipment must be left in the same condition as it found them;

· The group must pay for any damage caused by out-of-the-ordinary use of the facilities and equipment by participants or spectators;

· All litter, clothing, etc. associated with the activity must be removed.  Failure to do so will lead to the school system charging for custodial staff to accomplish the task;

· All groups agree to schedule their activities in a manner that does not interfere with the routine cleaning and maintenance of the facility;

· Absolutely no alcohol, drugs, or tobacco usage anywhere on school property.   ZERO TOLERANCE!  All violations will be reported to law enforcement.

· Pets will not be allowed in the building.

· Repeated failure to comply with the above conditions will lead to denial of the use of school facilities;

· All community groups using Pendleton County School facilities acknowledge that the Board is not legally responsible for the wellbeing of the participants in the activities for which the facility is scheduled.   The groups and their leaders accept full responsibility and release the Board.

· All groups will be expected to pay a user fee and surety deposit, unless user fee is waived pursuant to R 4.4.  The surety deposit will be refunded upon satisfactory inspection of the area used.  If area is left in an unacceptable manner, the deposit will be forfeited and future use by participants may be denied.  It is understood that damages exceeded the surety deposit will be billed to the sponsoring organization.

· Adult groups making application to use athletic and recreational facilities for tournament play (i.e. summer softball league, basketball open gym) shall observe the following guidelines:

· The person in charge of organizing the event shall complete an application form acknowledging he/she has read the Board’s policy and agrees to accept responsibility for enforcing the terms of the policy by signing the application form.

· The organization sponsoring the event shall make a deposit (see chart at end of policy) with County Business Office for facility they wish to use prior to the event as a surety against damages that may be inflicted upon the facility during the event.  It is understood that damages that exceed the surety deposit will be billed to the sponsoring organization and the future use of said facility may be denied.

· As stated elsewhere in this policy zero tolerance rules will apply regarding the use or possession of alcoholic beverages, illegal drugs and tobacco products before, during, and after the event.  All violations will be reported to law enforcement.

· As stated elsewhere in this policy, school groups and approved community youth groups shall be given priority over adult groups when a scheduling conflict arises

· All groups agree to provide liability insurance as required by R 4.5. 
The Superintendent shall have authority to enforce all policies pertaining to buildings and grounds use, and he/she may delegate this authority to school principals to schedule certain events for their buildings.  Generally speaking, the facilities which will be available for community use will be those which are suitable for recreational activities and large group meetings.  

 (WVC §18-5-1a, §18-5-19, §18-5-19d, §29-12-5, §29-12-5a) (See also footnotes to §18-5-19)

(P) R.4.1.
Processing Requests for Community use of School Facilities

Organizations desiring to use school facilities shall complete an "Application for Buildings and Grounds Use".  All applications are to be secured from and returned to the school principal.  In all cases, the principal shall keep one copy on file, one copy shall be forwarded to the Superintendent, and one copy returned to the organization or group.  The Superintendent or his/her designee shall have the sole authority for granting or denying each request.  
All requests must be submitted to the principal at least two weeks in advance of the date of the activity.  Groups which may be granted permission to use certain school facilities over an extended period of (i.e. little league baseball, youth football, etc.) will only be required to submit one request for a specified period of time.
Requests to use school facilities during the summer months must be submitted to the school principal by May 31 of each year.  In the event that an unusual and unexpected circumstance arises within the community requiring the need to use school facilities, the Superintendent’s Office shall be the contact.

Principal decisions concerning facilities use may be appealed to the Superintendent.  Decisions made by the Superintendent may be appealed to the Board. 


(P)
R.4.2.
Activities for Which School Facilities may be Authorized


While the Board fully supports the appropriate use of school facilities for community activities it does establish the following priorities for the use of school facilities:

· The requirements of the school program for children and adults shall receive prior consideration in the assignment of school facilities;

· School facilities shall be made available on an as-needed basis in time of emergency when requested by authorized emergency personnel and approved by the Superintendent or administrative designee. 

· School related educational organizations, such as Parent-Teacher Association/Organization units, shall be given priority over non-educationally related school organizations; 

· Any school-related organization shall be given priority over non-school related organizations;

· Approved youth groups shall be given consideration over adult groups; and 

Meetings:

Public meetings or meetings of community organizations may be held in school buildings or on school grounds if properly scheduled by the principal of the school and such activity is not considered damaging to the building, grounds, or public image of the schools. 

Religious use:

 
The Board of Education of Pendleton County wishes to cooperate with religious organizations where a definite need can be shown in respect to use of school buildings.  

· Pendleton County school buildings and grounds shall be made available for periodic religious use only when such established religious organizations shall, through disaster, lose of existing facilities, or are in the process of remodeling or repairing its facility rendering it unusable.  A charge sufficient to cover the increased cost to the Board shall be made. 

· The use of said facilities may not conflict with the regular operations of the schools and that such use shall be for a reasonable length of time, throughout which efforts to repair or replace the pre-existing facilities must be in evidence. 

· Permission to use guidelines will be followed by first completing a building usage form at the school level.  The superintendent or designee will sign-off, granting permission.


(P)
R.4.3.
Activities for Which School Facilities may not be Authorized

Commercial or private use:  

 
The Board of Education shall not permit the use of any school for commercial ventures, or business for profit.  In general, groups outside the school community (county) will not be permitted to use school facilities.  In lieu of R.4.3 any use not herein before defined shall be approved by the Board of Education prior to said use.
Hazardous activities:

 
No school organization or other organization or group may sponsor any activity that may be of more than normal hazard to persons or property, and in case of doubt about the hazard, the Board shall make the final decision. 

Incompatible activities:

 
Gambling of any sort or the use of alcoholic beverages on school property is not allowed. 

(P)
R.4.4.
Usage Fees for use of Facilities 


It is not the Board’s intent to establish a Usage Fee Schedule that becomes a profit making arrangement for the school system.  Rather the Usage Fee Schedule reflects the cost for utilities and the necessary use of school personnel to accommodate the needs of community groups which will provide funds to assist the Board in maintaining its facilities in good working condition.  The Usage Fee Schedule shall include a usage rate and refundable deposit (if facility left in acceptable condition) for the use of school facilities.  All fees must be paid in advance.  No new approval for usage will be issued to an applicant until any past delinquencies are satisfied.


The usage rate for use of the facility will be the same for all groups; however, the Superintendent may waive the hourly rate for youth groups (i.e. little league baseball, youth football, etc.).  However, such groups would be required to pay any personnel costs the Board may incur and the waiving of the usage fee still requires the payment of deposit.

Usage Fee

	Up to 2 hours
	$30.00
	
	
	

	Half Day (up to 4 hours)
	$50.00
	
	
	

	Full Day
	$100.00
	
	
	

	Week-end – 2 days
	$150.00
	
	
	

	Week-end – 3 days

Longer than 3 days
	$200.00

$75 per day
	
	
	

	Deposit - $75.00
	
	
	
	

	Per Calendar Day
	$50.00 night
	Ballfields – additional fee for lights



A community organization may be granted permission to use a school building for events for which an admission fee is charged under these conditions:

· The net proceeds will be used to help promote a group or community effort;

· The activity must not conflict with any policy stated in this manual or any rule or regulation of the Pendleton County Schools.

When admission is charged, an itemized report of the gross receipts, net receipts, taxes and necessary expenses shall be furnished to the Superintendent of Schools and the principal of the school in which the activity was held.  School organizations shall file a report with the principal only. 


(P)
R.4.5.
Liability insurance for activities:

The Board of Risk and Insurance Management and WVC §18-5-19d require the Board of Education to protect itself from unnecessary risk when allowing community use of its facilities.  Generally speaking, there are two types of activities that may be scheduled for which requests will be received:

· Very basic recreational activities and community meetings.  Basic recreational activities refer to things such as occasional use of gyms for evening sports activities, walking on the track, youth team sports and other similar activities.  Activities of this type present a low risk of accidental injury and would not require liability insurance.

· On occasion the school principal will receive a request to allow a high-risk activity on the school site (i.e. donkey basketball, alumni football game, etc.).  Activities of this type will require liability insurance coverage.  


In the event a principal receives what he/she perceives to be a high-risk request it shall be presented to the Superintendent who will make the final decision.  It is fundamental to this process that all principals review each request carefully and seek advice from the Superintendent as appropriate.

The person, organization, or association requesting to use a school facility for a high-risk activity shall file a liability insurance policy in the name of the Pendleton County Board of Education in the amount of one million dollars ($1,000,000) with the Superintendent.  The policy shall cover the Board/District with general comprehensive liability coverage of any claim, demand, action, suit or judgment by reason of alleged negligence or other acts resulting in bodily injury or property damage to any person arising out of the use of school property for a community activity.  

· The required insurance may be purchased privately or it may be purchased pursuant to §18-5-19d through the State Board of Risk and Insurance Management.

· As used in these procedures, “organization or association” is defined as a non-profit, tax-exempt, benevolent, educational, philanthropic, humane, patriotic, civic, charitable, incorporated or unincorporated association or organization or a rescue unit or other similar volunteer community service organization or association.  The definition does not include associations or organizations that are associated with political issues.

(P) 
R.4.6.
Wage and Hour Requirements for Service Personnel


The Pendleton County Board of Education must comply with the overtime provisions of the Fair Labor Standards Act FLSA, regulations of the U.S. Department of Labor, Wage and Hour Division, and all applicable state statutes and regulations related to the compensation of full-time and part-time employees.  Therefore, the utilization of service employees in conjunction with community use of schools facilities will require the Board to compute the wages of said employees in accordance with the regulations found in   (P)  P.3.10.  Computing Overtime Pay.  The cost of employee services shall be in addition to the usage fees defined in a previous section of these regulations.

PENDLETON COUNTY SCHOOLS

Facility Use Application

Request for use of building at _____________________________________________________                                                                                                                              

Name of Organization ___________________________________________________________                                                                                                                    

Address                                                                                        Phone _____________________                                          

Nature of Activity ______________________________________________________________                                                                                                                             

Date Requested ________________________________________________________________                                                                                                                                

Hours Requested _______________________________________________________________                                                                                                                            

Facility/Room Desired ___________________________________________________________                                                                                                                               

I have read Pendleton County Schools  - Policy R.4 Community Use of School Facilities, and by my signature below, understand and accept the conditions set forth:
______________________________         __________________________________________________

Date                                                                Name


______________________________ 
________________________________________________                                                                                              

Date                                                                Name and Title of Responsible Officer





________________________________________________






Address

______________________________
________________________________________________                                                                                          

Date                                                                Approval of Principal of School





________________________________________________






School Employee present during activity

______________________________
________________________________________________                                                                                                                                                

Date



Approval of Pendleton County Board of Education Superintendent

______________________________            ________________________       ____________________

Date                                                                Activity Director                            Secretary


USAGE FEES
	Up to 2 Hours
	$30.00 

	Half Day (up to 4 Hours)
	$50.00

	Full Day
	$100.00

	Week-end - 2 days
	$150.00

	Week-end - 3 days

More Than  3 days
	$200.00

$75 per day

	Deposit
	$75.00

	Ball fields
	Additional $50.00 night for lights - per calendar day 


All fees may be made payable to the Pendleton County Board of Education. 

A school board employed cook must be present during any activity that uses the kitchen facilities.  Organizations will be responsible for reimbursing the Board of Education for those services.

Note:  Per (P) 
R.4.6.   Any salary/overtime cost incurred by the Board to pay for personnel to perform additional duties related to the renting of the facility will be charged to the organization in addition to the usage fees listed above.  

All community groups using Pendleton County School facilities acknowledge that the Board is not legally responsible for the wellbeing of the participants in the activities for which the facility is scheduled.   The groups and their leaders accept full responsibility and release the Board.
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